Checklist for processing the application for grant of Gift permission


Checklist Entry 


Checklist Edit 

Computer Code 


Application date 


Block Number 


Property Number 


Colony Name

Whether Residential / Commercial / Residential –cum-Commercial 

Details of the Applicant (s)

*Status 1-Brother; 2-Sister;3-others

Address for Communication 


Name 


House Number / Street Name 

Locality


City 


Pin Code 

Telephone Number 


E-Mail 

Name (s) of the Lessee (s) on record 

Details of the Donee (s)

*Status : 1-Brother ; 2-Sister ; 3-Other 

Registration particulars of Lease deed 

Registration Number 

Book Number 


Volume Number

Page From 

Page To 

Date 

Date of Ownership /Substitution / Mutation Letter 

Whether the Donee owns any other Residential property 

in Delhi/New Delhi either in his own name or in the name

of any of his family members 

If Yes, give the details of such property

Whether the application is for the Total or part of the property 

If the application is for part of the property, whether it is for the

undivided share or will it amount to sub-division

If the building is constructed by the lessee, what is the 

evidence available to prove the completion of building ?

Whether property Stands Mortgaged?

Area of the lese hold plot

Total built-up area 


Area Being used for non-residential use 

Whether the application from Lessee, whether all 

the Co-lessees have signed the application.

If the application is a GPA holder:

a) Whether a certified copy of the GPA is furnished?

b) Name of the GPA Holder

c) Address of the GPA Holder:

House Number / Street 

Locality 

City 

Pincode

Whether this GPA covers the present property?

Whether was this GPA executed and registered?

If registered, the registration particulars of GPA:

Registration Number 

Book Number 

Page From 

Page To

Date

Whether this GPA empowers the GPA holder to sell the

property and execute the relevant documents?

Whether consent affidavit from the lessee(s) enclosed?

Whether the same is attested by Ist Class Magistrate / Sub-Judge?

Intending purchaser type

Whether affidavit of the intending purchaser (s) furnished? 

(Not applicable to firm and non-residential properties)

if so, whether the same is in prescribed proforma :

Whether it is attested by Ist Class Magistrate  / Sub-Judge?

If the intending purchaser is a company whether attested 

copies of the following documents are enclosed: 

a) Memorandum of Association 

b) Articles of Association 

c) Certificate of Incorporation 

d) Resolution empowering one or more of the directors 

of the company to purchaser the property on behalf of company

e) Name(s) of present Directors of the Company 

f) An undertaking to the effect that the property will be 

used only for residential purposes.

If the intending purchaser is a Firm whether attested 

copies of the following documents are enclosed:

a) Deed of partnership duly registered with the Registrar of Firms 

b) Resolution empowering one of the partners to purchase 

the property on behalf of the firms 

c) Name (s) and Addresses (s) of partners:

d) An undertaking to the effect that the property will be

used only for residential purposes.

a) Whether the certified / attested copy of registered 

agreement to sell is furnished by the applicant?

b) Whether the agreement to sell gives the particulars 

of the lessee and the leased property without any discrepancy?

If No, Give the details of discrepancy 

c) Whether area of the lease hold plot is mentioned correctly?

d) Whether the registration particular of the lease deed 

are mentioned correctly?

e) Whether the agreement is for Total or part of the leased property?

f) If for part of the property, whether it will amount to sub-division

Whether the proposed sell is first or subsequent sale?

If Subsequent sale, the transaction value as per last 

Sale Rs. 

Whether unearned increase is to levied as per the terms of the lease deed?

a) When the property was last inspected?

b) Whether the building was constructed on the leased plot?

c) Whether  there were any breaches ?

d) If there were breaches, whether there were any

communications to the lessee (s)

e) Whether the past breaches were regularised ?

f) If so, Upto what Date ?

a) Whether there were any litigation regarding the title of the property?

b) if yes, please furnish the following details;

Suit Number 

Court Number 

Plaintiff Name

Defendant Name

Date of hearing 

a) Whether the lease was Determined / Cancelled / Property

Re-entered?

b) If re-entered, whether the re-entry is withdrawn?

3. Crucial date for calculation of unearned increase


4. For Remarks Click Here Remarks

Signing Authority

